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IMos10keHNE 0 MEPUOAUIYECKOM KPATKOBPEMEHHOM JI€KYPCTBE MeIaroru4eckKux
Pa0OTHMKOB B OPraHM3alMU B NIEPHO/I OCYHIeCTBJICHUs 00pa30BaTe/IbHOIO Mpolecca,
KOTOPbIC IPHA HGOﬁXOlIl/IMOCT]/I OPraHm3yrOTCsa B HEJIAX NOAT0OTOBKHA K ITPOBEACHUIO
3aHATHI, HA0JII0/IeHHSI 32 BHINIOJTHEHUEM PeKMMA THA 00y4YaloIUMHUCH, o0ecreYeHUu st
NopsiAKa M JUCUHUILINHBI B Te4eHNe Y4eOHOT0 BpeMeHHU, B TOM YHcJje BO BpeMs
nepepbIBOB MEKAY 3aHATUSIMH, YCTAHABJIUBAaEMbIX /ISl OTAbIXa 00yYalOIIUXCS
Pa3JMYHOI cTeNeHU AKTUBHOCTH, IPUeMa UMHU MUILIH.

1. O6uIue moJoKeHus

1.1. Hacrosimee IlonoxxeHue o MEPUOAUYECKOM KPATKOBPEMEHHOM JEXKYpPCTBE
N€Jarornyeckux pabOTHUKOB B OPraHM3allMM B IIEPHOJI OCYLIECTBIEHHUS] OOpPa30BaTEIbHOIO
rporiecca, KOTopble IIpU HEOOXOAUMOCTH OPraHU3yIOTCS B LEIAX MOATOTOBKHM K IIPOBEACHUIO
3aHATUN, HAOJIFOJAEHUS 3a BBIIIOJIHEHUEM PEXHMMa JIHS 00y4arolUMuUcs, o0ecreueHus nopsjaka
YU JUCUMIUIMHBI B T€UYEHHE y4eOHOro BPEMEHM, B TOM YHCIIE BO BPEMs IEPEPHIBOB MEXKIY
3aHATUSAMM, YCTAHABJIMBAEMBbIX JUIsI OTAbIXa OOYYaIOIIMXCS Pa3jIUYHOM CTENEeHU aKTUBHOCTH,
npueMa UMM numu (nanee - IlonokeHue) onpenesnser MOPsSAOK OpraHU3alUU JIEKYypCTBa B
oOpa3oBaTenbHOM opranuzauuu. llonoxkeHue pazpaboTaHO B COOTBETCTBUU DenepallbHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «0O06 oOpa3oBanuun B Poccuiickoii dDenepamumn»,
®enepanpHbIM 3ak0HOM oT 06 mapta 2006 r. Ne35-D3 «O nmpoTUBOAEUCTBUN TEPPOPUIMY» ;
npukaza MwunoOpHayku Poccum ot 11.05.2016 Ne 536 "OG yrBepxkaeHun OcoOGeHHOCTEH
pexuMa pabouero BpEeMEHHM M BPEMEHM OTAbIXa NEJarornyecKuX W HUHBIX PaOOTHUKOB
OpraHu3alnui, OCyIIECTBISIIOINX 00pa30BaTEIbHYIO JEATEIbHOCTE"; Y cTaBa 00pa3oBaTeIbHOM
OpraHu3aluy, JIOKAJIbHBIX AaKTOB oOpa3oBaTedbHOM opranmzauuu.l.2. Omnara aexypcTBa
MeJaroroB MPOU3BOJAUTCS U3 CTUMYJIHUPYIOMIEro (oHma 3apabOTHON IJIaThl B COOTBETCTBUU C
KpUTEPUAMU pacnpeneneHus. Popmoil coryiacusl IEJaroroB SBJISIETCS O3HAKOMIJIEHHME I10]
MOAIUCH C TPapUKOM JIeKYPCTBA.

1.3. JexypctBo 1o 00pa3oBaTeIbHONH OpraHU3allMM OPraHU3yeTcs C LEeJIbIo
MPEeAOTBPAIIEHUSI BO3MOXXHBIX JIHBEPCHOHHBIX AaKTOB, YCWJIEHHS OXpaHbl 0Opa3oBaTebHOM



OpraHu3alvu, TMOJJICPKAHUST AUCLUILUIMHBI, HOPSJIKAa W MOPEAYyNpeKICHUs TpaBMaTH3Ma B
00pa3oBaTeIbHON OpraHu3aIiy.

1.4. OcHoBHBIE 3a/1a4M JIEKYpPCTBa 110 00pa30oBaTeIbHON OpraHnu3alu:

- IPUBJICYCHHE OOYYAIOLINXCS K CAMOYIIPABJICHUIO 00pa30BaTeIbHON OpraHU3aleii;

- BOCIIUTaHUE y 00yYaromuxcs 0epeXHOTO OTHOIICHHS K IKOJIbHOMY UMYIIIECTBY;

- BOCHHUTaHHWE Yy OOydYalrImMxcs NpaBUI M HOPM TIOBEACHUS B OOIIECTBEHHBIX
YUPEKICHUSIX;

- BOCIIUTaHUE y 00y4aromuxcs MoTpeOHOCTH K COOIIOICHUIO HOPM JIMYHOM TUTHEHBI.

1.5. Hacrosimee [1onoxenne packpbIBaeT NOPSIOK, 00S3aHHOCTH, IIpaBa U OpraHU3aIHIo
JIe)KYPHOM CITY>KOBI JTHS, B COCTaB KOTOPOM BXOJISIT:

- KJIACCHBII PYKOBOJUTEIb J€KYPHOTO KJlacca,

- IeKYPHBIN KJ1acce,

- ICKYPHBIN aIMUHUCTPATOP,

- IEeKYPHBIA YUUTEIIb,

- JEKYPHBIN y4JaIlIHICS.

2. Opranusanus ¥ HanpaBJieHNe TeTeJbHOCTH

2.1. JIexxypcTBO B 00pa3oBaTeIbHON OpraHU3aIuy OCYIIECTBIISCTCS O0YJarOIUMHUCS 2-
11 x1accoB B COOTBETCTBHUU C TpadUKOM JSKYPCTBA.

2.2. KitaccHbBIi PYKOBOJHTEIh JEKYPHOTO KJacca OCYIIESCTBIISICT PYKOBOJCTBO,
OpraHU3aIMIo, KOHTPOJIb BBIIOJIHEHHS 00513aHHOCTEH AEKYPHBIX, pacIlpeersieT eKypPHBIX 1O
MocTaM, Ha3Ha4yaeT OTBETCTBEHHOT'O JEKYPHOTO.

2.3. JlexxypHBIN KJIacC OCYIISCTBIIIET JACKYPCTBO B 00pa30BaTEILHOM YUPEKICHUH B
TEUEHHE HEENH.

2.4. OOyuyarommecst JeKypHOTO Kiacca 0O0s3aHbl HWMETh OTJIWYHUTEIIbHBIC 3HAKH.
OTnuYuTEeNbHBIA 3HAK — 3TO TIOBsI3KAa WM OCHK. BelK Coaep KT clieAyrolue JTaHHbBIC:
Hexypubiit, ®amunus, Nmsi.

2.5. JlexxypHBIM KjacC HadyMHAET HEACIbHOE JCKYPCTBO C BBOJHOW JIMHEHKH B
noHenenbHUK 3a 20 MUHYT 10 Hadana | ypoka. Bo Bce ocTanbHble THU Hadallo JEKypcTBa 3a
20 muHyT Ao Hayaima 1 ypoka U 20 MHUHYT IO OKOHYAHHUIO MOCJEAHEr0 YpPOKa COTJIACHO
pacmucaHusl NeKYpHOro kiacca. Ha nuHelike AeXypHBI aJIMUHUCTPATOp U KIACCHBIE
PYKOBOJUTENHN JEKYPHBIX KJIACCOB MHCTPYKTHUPYIOT JIEKYPHBIX 00 O0SI3aHHOCTSX U MpaBax.

2.6. B kxoHIle THS JEXypHbIE CHAIOT CBOM MOCTHI B YHUCTOTE U MOPSAKE KIACCHOMY
PYKOBOJUTENIO U ACKYPHOMY aIMUHUCTPATOPY.

3. IIpaBa u 003aHHOCTH JI€KYPHBIX

3.1. O6s13aHHOCTH KJIACCHOT'O PYKOBOJUTENS JEKYPHOIO Kiacca.

3.1.1. KnaccHblil pyKOBOJMTENb JIEKYPHOTO Kilacca 00s13aH:

- NpuObITh Ha JEeXypcTBO 3a 20 MHUHYT 10 Haydaja ypoKa, YTOUHHUTh Yy JI€KYypHOTO
aJMUHHCTpaATOpa MOPsJIOK JEKypCTBa,;

- BCTPETUTb U  MPOUHCTPYKTHUPOBATh  JEKYPHBIX YYEHUKOB, BBIIaTh UM
OTO3HABATENbHBIN Ol K «JlexypHBIit»;

- paccTaBUTh JCXKYPHBIX YydYalllMXCsl Ha TOCThl M OCYIIECTBJISATH KOHTPOJb 3a
BBITTOJTHEHUEM CBOMX O0S3aHHOCTEH NEKYPHBIMU YUEHUKaMU;

- OMEpaTHUBHO pearupoBaTh Ha BCE MPOU3OIIEANINE MPOCTYIKH MPOTHB YCTAaHOBJIEHHBIX



[IpaBui1 BHYTpEHHETO pacTopsiKa IIKOJIBI CO CTOPOHBI 00YYaIOIINXCS;

- HA3HAYNTh OTBETCTBEHHOTO YUAIIETOCs 33 1€KYpPCTBO Kiacca. J{0JI0XuTh 00 OKOHYaHUU
NEXKYpCTBa JISKYPHOMY aJIMHHUCTPATOPY JUYHO JUOO TMOPYYHTh OTBETCTBEHHOMY 3a
JIEKYPCTBO yUallleMYyCsl;

- (UKCHMpOBaTh HAPYLICHHUS] B DJICKTPOHHOW (opMe HapyHIeHWH W 3aME4YaHUud WU
nepeaaBaTtb HHPOPMAIUIO ISKYPHOMY aIMUHUCTPATOPY;

- IPU YPE3BBIYANHBIX CUTYallUsX WM HECUYACTHBIX CIIydasiX JE€HCTBOBAThH IO YKa3aHUIO
JIeKYPHOT'O aIMUHHUCTpATOpA.

3.1.2. KitaccHBIN pyKOBOJUTENH JSKYPHOTO Kilacca UMEET MPaBo:

- B IIpelenax CBOEW KOMIETEHIIMH CaMOCTOSITEIbHO OT/IaBaTh pacloOpsHKEHUs
yYalmMcst;

- 3anpaliMBaTh y KIACCHBIX PYKOBOJUTENEH W JpyrMX NEJaroroB CBEJACHHUS 00
00y4JaroIIuxcs;

- oOpaiarbes 3a MOMOIIBIO K JEKYPHOMY aIMUHUCTPATOPY.

3.2. O053aHHOCTH JIS)KYPHOTO YUUTEIIS

JexxypHbIii yauTeab 00s3aH:

- IpUOBITH Ha IEXKYPCTBO 3a 20 MUHYT /10 Havajla ypoka.

- OCYILIECTBJIATh PEKUM MPOBETPUBAHUSI HA JIECTHUYHBIX MMPpOEeMax U peKpearusix;

- OCYIIECTBJIATH KOHTPOJIb 32 TEMIIEPATYPHBIM PEXKUMOM,;

- Ha NepeMeHax MPOBEPSATh COCTOSHUE IIKOJBHBIX KOPUIOPOB, XOJUJIOB, TYyajeTOB,
CIIOPTUBHBIX M aKTOBBIX 3aJ10B, JIECTHHI], BBICTABOK U CTEH/IOB;

- HE JOIyCKaTh y4allUMCs COBEPIIECHUsI IPOCTYIKOB IPOTUB yCTaHOBJIEHHBIX [IpaBun
BHYTPEHHEr0 pacnopsjaka (IOopud HMYIIECTB a, IPEHEOPEKUTEIBHOTO OTHOIIEHUS K
BHEIIIHEMY BUJY, HEIOCTOMHOIO TOBEJEHHUS U T.1.);

- OIIEpaTUBHO pearupoBaTh Ha BCE CIIydyad COBEPUICHUS IPOCTYNKOB IIPOTHUB
ycTaHOBJIEHHbIX [IpaBui BHyTpeHHEro pacropsiaka;

- (bUKCUpOBaTh HapyILIEHUs B 3JIEKTPOHHOW (opMe HapyLIeHUH M 3aMe4aHud WIu
nepeaaBaTtb UHGOPMALUIO 1EKYPHOMY aJIMUHUCTPATOPY;

- IIpY Ype3BbIYANHBIX CUTyalUAX WIM HECUACTHBIX Cllydasx JeHCTBOBATh IO YKAa3aHUIO
J€KYPHOI'0 aIMUHHUCTpATOpA.

3.3. IexxypHbIi yuyuTelb UMEET MpaBo:

- B Ipelenax CBOEW KOMIIETEHIIMM CaMOCTOSATEIBbHO OTJaBaTh pPacHOpsKEHUs
ydamumcs,

- 3alpaluBaTh y KIACCHBIX DPYKOBOAMTENEH M ApYr HX IEJaroroB cBeAeHUs o0
o0yJaronuxcs;

- oOpamiaTbCsi 3a MOMOIIBIO K JIEKYPHOMY KIJIACCHOMY DPYKOBOJMTEINIO, JAEKYPHOMY
aJMUHUCTPATODPY.

3.4. IIpaBa 1 00513aHHOCTH JACXKYPHOI'O aIMUHHCTpaTOpa

3.4.1.JIexxypHBbIii aAMUHUCTPATOP OOsI3aH:

- IpUOBITH Ha JIeXKypcTBO exxenHeBHO B 07.30. OxkoHnuanue nexypcersa B 18.30;

- Iepel HayaJloM 3aHATUM NPOBEpUTH 00pPa30BATENIbHOE YUPEXKIECHHUE Ha MpeaMeT
COOTBETCTBUS O€30IIaCHOCTU YCIJIOBUM, B Cilydae HEOOXOJIHMMOCTH 3alHcaTh B DJIEKTPOHHOM
(hopme BBISIBIICHHBIE HAPYIICHUS U 3aMEUYaHus;

- OCYUIIECTBIISITh KOHTPOJIb 32 paboToil rapaepoda, CTOI0BOIMA.

- KOHTPOJMPOBaTh Oe30MacHOE 3aBepIIeHHEe Y4yeOHOro mpoliecca B Kiaccax (Hajauyue



COTPOBOXKICHUS YUUTENS MTOCIE TIOCIETHETO YPOKa);

- Ha IepeMeHax OCYLIECTBIATh KOHTPOJIb 32 OpTaHU3allMeH MUTAaHUS yYaIluXcs,

- ONEpaTHMBHO pearupoBaTh Ha BCE CiIydyaln HEAOOPOCOBECTHOTO OTHOIICHUS K
MMYLIECTBY 0OOpa3oBaTeNbHOTO yupexaeHus. llpum monydennn wuHpOpMAuu O TOpUe
MMyIIeCTBa 00YyYaIOIMMMCSI HEMEJICHHO TTPOBEPSTh €€ U B CIIydae MOATBEPKIACHUS COOOIINTh
JTUPEKTOPY MKOJBI. OOeceynuTh BBI30B pOoAUTENIeH 00ydaromerocs, MpUIYNHUBIIETO ymepo,

- B Ciydyae IOJydYeHHs OOyYaromMMCs TpPaBMbl IMPOBOAUT IIOJIHOE pacCieOBaHUE
HECYACTHOT'O CITy4asi COBMECTHO C COIMAIIHBIM I1€/Iar0TOM U I1€1arOrOM-TICHX0JI0TOM;

- B Cly4yae OTCYTCTBHSI YYHUTEJIs IO NpPHUYHHE OOJIE3HW, KOMAHIWUPOBKH U T.II.
OopraHu3oBaTh 0e30MacHOe NpedbIBaHNE Kilacca B IIKOJIE;

- CIeOuTh 3a COOJIFOZCHWEM MPOTHBOINOKAPHBIX, CAHUTAPHBIX HOPM, TMPAaBHI U
AHTUTEPPOPUCTUYECKON 3aITUIIIEHHOCTH YUPEKICHHUS,

- KOHTPOJHMPOBATh BXOJ H BBIXOJ YYAIIUXCSl COTJIACHO PACHUCAaHHUIO YPOKOB,
BHEYPOYHOMU JIEATEIILHOCTH, MMPOTPAMM JIOTIOJHUTEILHOTO 00pa30BaHuUs,

- ©KEIIHEBHO, [0 OKOHYAHUU JEXKYPCTBa MPOBEPHUTH COCTOSIHHUE 3JaHUS, 3aMEYaHUsI 10
JIEKYPCTBY OCTaBIIATh B TUCHBMEHHOM BHJIE AJIIEKTPOHHOM (hopMe HApYIICHHUH 1 3aMEUaHHH,

- B KOHIIE HEJEITHHOTO JEXKYpPCTBa JAaeT OIEHKY JIeKYpPCTBa IEKYPHOTO YUUTENS W
KJ1acca.

3.4.2. JlexxypHBIii aIMUHUCTPATOP UMEET IIPABO:

- B Tpemenax CBOCH KOMIIETCHIIMM CaMOCTOSITEIbHO OTAAaBaTh PaCTOPSIKCHHS
rejaroraM v 00ydJaromnuMcs;

- 3ampammBaTh Yy KIACCHBIX PYKOBOIWUTENIEH W JPYrUX Tearorax CBeICHHs 00
00y4JaroIIMXCsl U UX POJUTEIAX (3aKOHHBIX MPEICTABUTEIISIX );

- TpUrjamaTh POAUTEICH (3aKOHHBIX NPEACTaBUTEINCH) OOydaromumxcs ¢ yKa3zaHUEM
MIPUYMHBI BBI30BA,

- JIeNiaTh CJIOBECHBIC 3aMEYaHUs y4YalluMcs WU (PUKCHpOBATh 3aMEYaHHs B JTHECBHHUKE
y4aiierocs,

- MpeIIPUHUMATh HWHBIC JICWCTBUS, HAIpaBICHHbIC Ha oOecrieyeHue Oe30MacHOCTH
YUPEIKIACHUS U YYACTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH.

3.5. O6s13aHHOCTH JIC)KYPHBIX yUaITAXCS

3.5.1. O6s13aHHOCTH AEKYPHOIO IO Kjaccy.

- I&KypHBIC HA3HAYAKOTCSI B COOTBETCTBUU C TpauKOM JeKypCTBa MO KIIACCY;

- TIOMOTAIOT TMEJArory MOArOTOBUTh KJIACC ISl yPOKa, IPOU3BOISAT MOCUIBHYIO YOOPKY
KJIACCHOT'O TIOMEIICHUS;

- BO BpeMsl IIEPEMEHBI MMPOBETPUBAIOT KJIACC, TOMOTAIOT YUHUTEIIO Pa3BECUTh yUYCOHBIN
MaTtepual JUisl CJIeIyIOIIEero ypoKa, pa3atoT TeTpaau o Npocb0e yuuTes.

3.5.2. O6s13aHHOCTH JEKYPHOI'0 Kj1acca IO IIKOJIe

JexxypHBIM KJIacC OPUXOAUT B IIKOJY Ha YTPEHHIOIO JHHEWKY 3a 20 MUHYT 10
Hayazna 1 ypoka. CnaroT IeXXypCcTBO JI€KYyPHOMY KIACCHOMY PYKOBOJUTEINIO.

- JIeKYypHBbIE IO IIKOJIE: CJIEeAST 3a YUCTOTOW M MOPSJAKOM B IIKOJIE; BBIIOJHSIOT
MOPYYECHUS ACKYPHOTO YUHUTENIS U aAMUHUCTPATOPA; COOOIIAIOT O HAPYIITUTEIISIX JUCIHUILTHHBI
NeKYPHOMY YUUTEIIO U aIMUHUCTPATOPY;

- JIeKypHBIE 110 CTOJIOBOM: CIIEJAT 3a YUCTOTOM M TMOPSIKOM B CTOJIOBOM; IMOMOTaroT
HaKpbIBATh CTOJIBI JUIsl CBOETO KJIacca;

- HE JOMYCKAIOT BBIXOJIa U3 CTOJOBOW C MPOAYKTaMH NMHUTaHUs. 7 mpuHITUS Mep K



HapyUIUTENISIM TOpsaKa oOpaIaroTcs 3a MOMOIIBIO K JEKYPHOMY YUUTEIIO WIH JEKYPHOMY
aIMUHHCTPATOPY;

3.6. JlexxypHbIil ydamuiicst UMeeT IpaBo:

- TpeOOBaTh OT APYTUX yyanmxcs codmonenus [IpaBun BHyTpeHHETO pacropsiaka;

- JIefaTh 3aMeYaHusl JPYTUM OOYUYaroIIMMCs, €CJIM UX BHEUIHWW BUJ HE COOTBETCTBYET
MPUHATHIM B 00pa30BaTeIbHONW OPTaHU3aIMH TPEOOBAHUSM K OJICHKIIC;

- coobmate O ¢aKkrax HAPYMICHHA ACKYPHOMY YUYUTEIIO WIH JSKYPHOMY
aIMUHUACTPATODPY.

4. OTBeTCTBEHHOCTH 32 HEHCIIOJIHEHHE 00SI3AHHOCTEl JeKYPHBIX MO 1IK0JIe
4.1. KoHTpOJIb 3a UCMOJIHEHUEM OOsI3aHHOCTEH JIEKYPHBIX IO IIKOJIE BO3JIaraeTcs
Ha KJIACCHOT'0 PYKOBOJMTES IEKYPHOro Kjacca.

5. Mepbl nooumpeHus 3a 100p0COBECTHOE UCTIOJIHEHHE 00SI3aHHOCTEN IeXKYPHBIX

5.1. 3a noOGpocoBecTHOE HCHOJHEHHUE OOS3aHHOCTEW MAEKYPHBIX IO XOJaTailCTBY
KJIACCHOT'O PYKOBOJIUTEIISI, 3AMECTHTEIISI IUPEKTOPA BO3MOXKHBI CIISTYIONINE MEPHI TTOOIIPEHHUS:

- OJIaroAapHOCTHh POJMTENSIM B JTHEBHUKE 32 XOPOIlIee BOCITUTAHKE y ChIHA FUIH JOYEPHU
OTBETCTBEHHOCTH U TPYAOIIO0US;

- TIpYKa3 JUPEKTOpa 0Opa30BaTEIbHON OpraHMU3alMK ¢ 0JaroJapHOCThIO (C 3aHECEHUEM
B JIMYHOE JIEJIO);

- Ul OTJIMYMBLIMXCSL yuuTened (IO XOJaTaiiCTBYy 3aMeCTUTENsl AUPEKTOpa o
BOCIIUTATEILHOM paboTe) 3a HEAEN0 NeXypcTBa IIPEJOCTaBIsETCS OJUWH JE€Hb OTIbIXa B
KaHUKYJSIDHOE BpeMsT ~ Ha OCHOBAHMM MPUKaA3a IUPEKTOPA.
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